APPLICATION FOR USE OF CONFERENCE ROOM
Sparta Carnegie Township Library
80 N. Union St. 
Sparta, MI 49345
Phone: 616-887-9937
Fax: 616-887-0179
Email: director@spartalib.org

[bookmark: _GoBack]Date of meeting: _____________		     Day of week: _____________	
Time: from__________ to __________ (include prep time)
Organization: _______________________________________________
Phone/Email: _______________________________________________
Organization’s Representative: _________________________________
Description of event: _________________________________________
Is your organization non-profit? ________________________________
If yes, tax exemption number: (required) _________________________
Anticipated attendance: _______________________________________


I have read the policy governing usage of the Sparta Carnegie Township Library’s meeting rooms and agree to accept the responsibilities of the sponsoring organization herein.

Signature: __________________________	Date: _________________
